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Noi dung cong viéc

Thoi gian
hoan thanh
va thue hién

Ghi chud

A | CONG TAC CSSK VA CONG TAC TUYEN HUAN: d/c Ngoc - Truéng ban chiu trich

nhiém truéc TT, phan cong can b hoan thanh cic hoat dong ciia Ban thed ké

hoach
Théa - PCT ph
*Céng tic CSSK . ble "Séch phe
1 | Tham muu Ké hoach trién khai Chién dich” Két ndi cong | Xong trude
dong, vuot qua thach thire- H) tro nguol dan bi dnh hudng 5/9/2021
bdi dich bénh Covid - 19
2 Tha’m muu KH va cac ndi dung chuan bi to chire Hoi thi | Xong trudce
so cap ciu nam 2021 5/9/2021
3 | Huong dan trién khai hoat dong huong tng Ngay so cap | Xong trude
ctru thé gidi 2021 trong béi canh dich bénh Covid-19 1 7/9/2021
4 | Tong hop, cap nhat s6 liéu so cap clru céc vu tai nan trong | Trong thang
toan tinh
5 |- Tiép tuc két ndi, phén b6 va trao tang hang tung ho Trude 7/9
phong, chong Covid- 19; thanh toan ngudn ung hd Covid
- Tham muu Bao cdo va phéi hop vai Ban TCHC chudn bi
cac ndi dung t6 chtrc Hoi nghi Khen thudng cac tap thé, ca
nhan ¢6 nhiéu thanh tich trong cong tic phong chdng dich
Covid-19 tai tinh Bic Glang
6 | Cong tdc tai chinh — ké todn co quan: Trong thang

+ Dam béo thanh todn luong va cac khoan theo luong cho

thang).

+ Dam bao cac ché do cho nguoi lao dong nhu: BHXH,
BHYT, BHTN, KPCD dung qui dinh (trong thang)

+ Dam bao kinh phi thuc hién theo ké hoach tur ngudn
NSNN cép cua co quan, tir ngudn quy nhan dao, qui hoi
phi...

+ Thuc hién bao cao thuong xuyén, dot xuat. .. dam bao 5O
liéu ké toan (khi can bdo cdo cdc co quan cé tham quyén).

Ban chuyén mon chuyen dén.
+ Bdo cdo cac nguon quy cho Thu trudng co quan vao
ngay 30 hang thang

can by co quan kip thoi (1r ngay 01 dén ngay 05 hang

+ Hudng dan va quyet toan kip thoi cac chirng tir khi céc.

* Cong tac Tuyén huin

P/c Phuong - PCT phu |
trach




1 | Tuyén truyén cac hoat _dong cta HOi trén cac phuong tién
thong tin dai ching vé céac hoat dong cia Hoi nhu cong
tac tiép nhan, phan bd hd trg t1en hang chong dich Covid
19; Tuyén truyén van dong, tiép nhan hang ting ho Thanh
pho HN va.cac tinh mién Nam trong cong tac phong
chdng dich Covid -19, Tuyeén truyén cong tac HMTN, tién
dd Pai hoi CTD cac cép trén Bao Bic Giang, Dai PTTH
tinh, Cong thong tin dién tt UBND tinh, Trang tin dién tu,
trang Facebook cua tinh Ho1

Trong thang

2 | Phdi hop Bao Bic Giang, Pai PTTH tinh trong cong tac
tuyén truyen dua tin bai, phéng su vé cac hoat dong cua

bai PTTH tmh viée cir phong vién thuc hién nhiém vu.

Hoi. Phéi hop véi ban chuyén mon cua Bao Bic Giang,

Trong thang

3 T1ep tuc tiep nhan, cdp nhat, kip thoi, bién soan dang tin
bai tuyén truyén vé cac hoat dong cua Hoi trén Trang tin
dién tir, trang Facebook cua tinh Héi

Trong thang

4 | Tham muu céac ké hoach, cong van, quyét dinh... thuong
xuyén, dot xuét (linh vuc phu trach) theo chi dao cua
thuong truc, lanh dao, phu trach ban

Trong thang

5 Phoi hop véi cac Ban thyc hién nhiém vu theo phén cong
cua Thuong truc.

Trong thang

6 Thuc hién cac nhiém vu khac khi Thuong truc phan cong

Trong thang

7 Thuc hién cac ndi dung duoc phan cong theo Ké hoach

cua BTC Dbai Hoi. .

Trong thang

B | CONG TAC XA HOI VA TUYEN TRUYEN HMTN: d/c Hiéu - Truéng ban chiu

ké hoach

trach nhiém truée TT, phan cong can by hoan thanh cic hoat djng cia Ban theo

*Cong tac HMTN

P/c Théa - PCT phu

1 | Xdy dung lich hién mau thang 9/2021

trz’gch

Xong truge

2 | Xay dung bao cdo chién dich Nhiing giot mau hong he ngay 10/9
nam 2021

3 | Chuan bi gidy ching nhan, phiéu thu Trong thang

4 | Thuc hién céc ndi dung dugc phéan cong theo Ké hoach Trong thang

cua BTC Dai Hoi.

* Cong tac xa hoi

‘P/c Phwong - PCT phu

trach

1 | Tham muu td chirc Trao hoc bong Quy thién tdm cho hoc Ngay

sinh ngheo vuot kho. 01/9/2021
2 | Tham muu to chirc Trao xe dap cho hoc sinh ngheo vugt Ngay

kho tai huyén Yén Thé. 4/9/2021
3 | Tiép tuc van dong va tong hop nguon luc dé tng ho TP Ngay

HN bi thiét hai do Covid-19. - 01/9/2021
4 Quyet Toén chimg tir ho trg 100 hoan canh khé khan lan 4 Ngay

va lan thir 1 10/9/2021
5 |+ Tham muu Coéng van + Quyét dinh trao kinh phi cho 50 Ngay




hoan canh khé khin tai 05 huyén lan thir 2.

CONG TAC TCHC-TPKT : P/c Thanh -Trwémg ban chiu trzigh nhiém trwée TT,
phén cong cin bg hoan thanh cac hoat djng ciia Ban theo ké hoach

* Cong tac to chire, tong hop, thi dua khen thuéng

D/c Phuwong - PCT

phu trach
1 Tham muu va phoi hop véi Ban CSSK chuin bi cac noi Trudce
dung t6 chue Hoi nghi Khen thudng céac tap thé, ca nhan 10/9/2021
¢6 nhiéu thanh tich trong cong tac phong chdng dich
Covid-19 tai tinh Bac Giang
2 Thdng ké nhu cau dao tao cao cap ly ludn chinh tri Ngay 15/9
3 Xdy dung bao cdo cong tac Hot quy 111 Ngay 15/9 .
4 Xay dung ké hoach chién lugc phat trién Hoi Chir thdp dé | Ngay 10/9
Viét nam dén nam 2030, tim nhin dén nim 2045
5 Xay dung K& hoach cong tac 1072021 va tong hop cong Ngay
tac thi dua cua co quan thang 9/2021 (cdc néi dung phuc | 27/9/2021
vu hop co quan).
6 Tham muu cong van, ké hoach, quyét dinh... cla Trung | Trong thang
uong Hoi, UBND tinh va cac co quan, don vi lién quan
phat sinh trong thang kip thoi, ding qui dinh.
7 Phoi hop voi cac Ban thuc hién nhi¢ém vu theo phan cong Trong thang
cua Thuong truc. _
8 Thye hién cdc nhi¢m vu khéc khi Thuong truc phin cong Trong thang
9 Thuc hién cac ndi dung dugc phan cong theo Ké hoach Trong thang
cua BTC Dai Hoi.
* Cong tac hanh chinh quan tri D/c Théa - PCT
phu trach
I | Cong tic hanh chinh - van thw - Thii kho: Thuwc hién theo
quy dinh, dim bdao chiit lwong, hiéu quda:
+ Van thu : Thuc hi¢n theo qui dinh, ddm bao viéc phat
hanh cong van di, tiép nhan cong van dén kip thoi, phét
hanh béo cho cac phong Thudng truc trong ngay. Trong thang
+ Thi kho: Tiép nhan hang hoa vao kho sap xép gon gang,
xut hang héa khi c6 yéu cau. ,
+ Ldi xe: Thuc hién theo qui dinh, dam bao viéc dua, dén
dung gio, v¢ sinh xe sach s¢&, gon gang trude va sau khi don
cac d/c Thuong truc di codng tdc, dam bao an toan giao
thong khi xe vén hanh trén duong. Tuyét doi khong si dung
ruou, bia khi 1ai xe.

- C | Cong tic chuin bi dai hoi Hyi CTD tinh lan thw VII, nhiém ky 2021-2026 *

I | D/c Théa: PCT- Phé trwéng tiéu ban Noi dung - Vin kién , Hau can —L& tan Dai
hoi: Phu trach chung -

I | Xay dung Ké hoach hoat dong> phan Long nhlem vu cac | Truéec3/9 | Dl
thanh vién cta Tiéu ban Noi dung- Van kién, tiéu ban Hau Thanh-
can. Trudng

2 | Chudn bj cac ndi dung dai hoi theo Ké hoach va nhlem vu | Trong thang | ban
dugc phan cong TCHC-




tham muu
thuc hién

muu thuc
I | P/c Phuwong- PCT, Phé truéng tiéu ban Nhan su -Tuyén truyén: phu trach chung
1 | Xay dung K& hoach hoat dong, phan cong nhiém vu cac | Trude 10/9 | P/c
thanh vién cia Tiéu ban Tuyén truyén Ngoc-
Truong
ban
CSSK-
TH tham
muu thuc
hién- «
2 | Tham muu XD ké hoach tiéu ban nhan su va cac ndi dung | Trudc 10/9 | D/c
lién quan ‘ Thanh-
o Truong
ban
TCHC-
TBKT
tham muu
thuc hién
D | CONG VIEC THEO KE HOACH
1 Dang
Sinh hoat Chi bd, Hop co quan 147};(9)%0?1@ Vlgg,ccz:m
" quan
2 | Hop giao ban lanh dao phu trach cac ban chicu thir 6 hang Céc PCT va
tun Trudng cac
- ban
3 Hop giao ban Thuong truc mo rong véi cac ban chuyén moéon | TT va Trudng
(Du kién cudi thang 9). cac ban

chuyén mon

Noi nhan:
Ban dién tir
- Thuong truc Tinh Hoi (C/d);
- Can b0 co quan Tinh Hoi (T/h);
- Luu: VT.




